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The Arts Council: Emergency Stabilisation Fund  
 
Application requirement: independent accountant’s report from registered auditor 
 
 
Information required from grant applicant 

The board of a grant-applicant organisation (‘grant applicant’) seeking Emergency Stabilisation funding 
is responsible for providing complete, accurate, relevant and reliable information to the Arts Council to 
enable it to assess the application for Emergency Stabilisation funding (‘the application’), and 
subsequently for providing accurate and reliable details of expenditure for which grant payment is 
sought. The board of a grant-applicant organisation is also responsible for engaging its external auditor 

to provide an independent accountant’s report on the information included in the application for 

funding. While the format of the report to be provided is that of an independent accountant’s report, it 
is a condition of the application process that the independent accountant signing the report is a 

registered auditor as defined by the Irish Auditing & Accounting Supervisory Authority. 

 
Scope of auditor’s work  

The Arts Council requires grant applicants to obtain an independent accountant’s report from their 
auditors in relation to the accuracy and reasonableness of information included in the application for 
funding. In the event that the grant-applicant’s auditor is not in a position to provide the necessary 
services within the required time frame, an alternative registered independent auditor may be engaged 

by the grant applicant. 

 

The auditor is required to confirm the accuracy of the financial information included on the application 
as at 30 June 2020 based on an examination of evidence/books and records. The auditor is also 

required to assess the reasonableness of the financial and cash forecasts provided by the grant 
applicant. This assessment should be based on the auditor’s knowledge of the grant applicant, using 
their judgement where appropriate where assumptions have been made by the grant applicant. The 

Arts Council acknowledges that the auditor may also be required to assist the grant applicant in 
collating and preparing the financial forecast.  

 
Conduct of auditor’s work 

The Arts Council expects the auditor to undertake their work in accordance with the Fundamental 
Principles established by the accountancy bodies. The Fundamental Principles require members to: 

 Behave with integrity in all professional business relationships. Integrity implies not merely 
honesty but fair dealing and truthfulness; 

 Strive for objectivity in all professional and business judgements. Objectivity is the state of mind 
that has regard to all considerations relevant to the task in hand but no other; 

 Not accept or perform work that they are not competent to undertake unless they obtain such 
advice and assistance as will enable them to competently carry out the work; 

 Carry out professional work with due skill, care, diligence and expedition, and with proper regard 
for the technical and professional standards expected of them as members of a professional body;  

 Conduct themselves with courtesy and consideration towards all with whom they come into 
contact during the course of performing their work. 
 

The auditor should also have regard to ethical standards and guidance issued by the Auditing Practices 
Board and their relevant accountancy regulatory body. If the Arts Council is dissatisfied with the work 
undertaken by an auditor, it may refer the matter to the complaints process of the relevant 
accountancy regulatory body. 
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Format of report 

The report, which must be signed by a registered auditor, is set out in Appendix C and takes the format 
of an independent accountant’s report. The report should: 

 Make clear the nature of the procedures performed by referring the relevant procedures set out in 
Appendix A; 

 Describe any amendments or additions to those procedures, as provided for below; 

 Set out any reservations arising from evidence considered in the course of performing the stated 
procedures that the auditor considers to be of material significance to the Arts Council’s 

assessment of the claim for payment;  

 Include a conclusion, noting any limiting factors or qualification to that conclusion. 
 

Purpose of report 

The independent accountant’s report is made solely to the board of the grant applicant as a body, and 
to the Arts Council in accordance with the model Terms of Engagement set out in Appendix B. The 
accountant acknowledges that the report is made available to the Arts Council solely for its use in 

fulfilling its responsibilities for proper application of grant funds, and that it may be made available to 
relevant government departments. The Arts Council will not make an accountant’s report available to 
other parties except where the accountant’s consent is obtained or disclosure is required for legal or 
regulatory purposes. 

 

Form of report 

The wording of the report should follow the format and wording set out in Appendix C. 

Appropriate additional comment should be included to reflect circumstances in which the accountant 
concludes that the conclusion should be qualified or where it is considered necessary to bring certain 
matters to the attention of the Arts Council.  
 

Work programme 

The accountant should complete the work programme as set out in Appendix A. Completion of these 
procedures is considered sufficient as the basis for an accountant’s report on the grant application. The 
accountant should use professional judgement when undertaking the procedures set out in the work 
programme, and may carry out additional procedures if considered appropriate to do so in the light of 
particular circumstances. 
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Work programme 
 

  In relation to the balance sheet as at 30 June 2020: 

1.  

 

1. Ensure that the balance sheet includes comparative figures as at the date of the 
most recent statutory financial statements and that the comparative figures 

agree to those financial statements. 

Yes/No 

2. Ensure that the debtors (trade debtors, accrued income, prepayments and any 
other debtors) agree to supporting listings of each balance (aged debtors listing, 
schedule of prepayments, etc). 

 

Yes/No 

3. Ensure that all bank accounts are reconciled as at 30 June 2020 and that the 
sum of all bank accounts held agrees to the balance sheet. 

Yes/No 

4. Ensure that the creditors (trade creditors, deferred income, accruals and any 
other creditors) agree to supporting listings of each balance (aged creditors 
listing, schedule of accruals, etc). 

 Yes/No 

5. Ensure that the reserves at 30 June 2020 agree to the reserves as per the most 
recent audited financial statements plus/minus the result for the period since 
that date to 30 June 2020. 

 Yes/No 

6. Are any amounts included as accrued income at 30 June 2020 considered 
reasonable?  

 Yes/No 

7. Are any amounts included as deferred income at 30 June 2020 considered 

reasonable? 

 Yes/No 

 

  In relation to the cash-flow forecast:  

1. Ensure that the cash position as at 1 July 2020 agrees to the cash on hand and 

in bank as per the balance sheet as at 30 June 2020. 

Yes/No 

2. Have you enquired from the grant applicant as whether all available external 

sources of COVID-19 funding/assistance have been applied for?  

Yes/No 

3. Does the cash-flow forecast include all sources of COVID-19 funding that the 
grant applicant has applied for (regardless of whether or not such funding has 

been approved at the time of preparing the cash-flow forecast)? 

Yes/No 

4. Have the assumptions used in the preparation of the cash-flow forecast been 
obtained and discussed with the grant applicant? 

Yes/No 

5. Are the assumptions used in the preparation of the cash-flow forecast 
considered to be reasonable? 

Yes/No 

6. For the three months July–September 2020 inclusive, are the forecast 
committed fixed costs in line with expectation based on the average costs 

incurred for the previous three months? 

Yes/No 

7. For the three months July–September 2020 inclusive, are the forecast 
committed variable costs in line with expectation based on the average costs 
incurred for the previous three months? 

Yes/No 
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Model Terms of Engagement offered as part of the grant conditions 

 
In these terms of engagement: 
 
‘the grant applicant’ refers to the organisation that is applying for funds; 
 
‘the accountant’ refers to the grant applicant’s auditor (or such other independent accountant that is 
eligible to act as auditor, where the grant applicant’s auditor cannot provide the service within the 
required time frame). 
 

1. Introduction 

[insert name of grant applicant] is required to submit to the Arts Council a report as set out in clause 4 

below that is also signed by an accountant to provide independent assurance. These terms of 
engagement set out the basis on which the accountant will sign the report. 

 
2. The grant applicant’s responsibilities 

 
2.1. [grant applicant] is responsible for the completeness and accuracy of the grant claim. [grant applicant] 

is responsible for producing the [ data], maintaining proper  records complying with the terms of any 
legislation or regulatory requirements and the Arts Council’s terms and conditions of grant (‘the grant 
conditions’), and providing relevant information to the Arts Council on a basis in accordance with the 

requirements of the grant conditions.  

 
2.2. The management and board of [grant applicant] will make available to the accountant all records, 

correspondence, information and explanations that the accountant considers necessary to enable the 
accountant to perform his/her work. 

 
2.3. [grant applicant] and the Arts Council accept that the ability of the accountant to perform his/her 

work effectively depends upon the grant applicant providing full and free access to the financial and 
other records, and [grant applicant] shall procure that any such records held by a third party are made 
available to the accountant. 
 

3. Scope of the accountant’s work 
 

3.1. [grant applicant] will provide the accountant with such information, explanations and documentation 

that the accountant considers necessary to carry out his/her responsibilities. The accountant will seek 
written representations from management in relation to matters for which independent corroboration 
is not available. The accountant will also seek confirmation that any significant matters of which the 
accountant should be aware have been brought to the accountant’s attention. Such representations 
will be attached to the accountant’s report. 

 
3.2. The accountant will perform the procedures set out in Appendix A of the guidance notes issued by the 

Arts Council specifically in relation to Emergency Stabilisation Fund applications. 

 
3.3. The accountant accepts his/her obligation to perform his/her work with reasonable care. The failure by 

[grant applicant] to meet its obligations may cause the accountant to qualify his/her report or be 
unable to provide a report. 
 

3.4. The accountant will not subject the information provided by [grant applicant] to checking or 
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verification except to the extent expressly stated. While the accountant will perform the accountant’s 

work with professional skill and care, the accountant’s work should not be relied upon to disclose all 
misstatements, fraud or errors that might exist. 
 

3.5. Subject to any adverse findings, the accountant will produce a report in the form set out in Appendix C 
of the guidance notes issued by the Arts Council specifically in relation to Emergency Stabilisation Fund 
applications. 

 
4. The independent accountant’s report 

 
4.1. The independent accountant’s report is prepared on the following basis: 

 
4.1.1. The independent accountant’s report is prepared solely for the confidential use of [grant applicant] 

and the Arts Council and solely for the purpose of submission to the Arts Council in connection with 
the [grant applicant]’s claim to the Arts Council for once-off Emergency Stabilisation Fund support 
arising from the COVID-19 crisis. It may not be relied upon by the [grant applicant] or the Arts Council 

for any other purpose except as provided in 4.1.2 below; 

 
4.1.2. The Arts Council may only disclose the reports to others who have statutory rights of access to the 

report; 

 
4.1.3. Neither [grant applicant] nor the Arts Council may rely on any oral or draft reports the accountant 

provides. The accountant accepts responsibility to [grant applicant] and the Arts Council for the 
accountant’s final signed reports only; 
 

4.1.4. The accountant’s report must not be recited or referred to in whole or in part in any external 

document (including, without limitation, any publication issued by the Arts Council without the prior 
written approval of the accountant); 

 
4.1.5. Except to the extent required by court order, law or regulation or to assist in the resolution of any 

court proceedings, the accountant’s report must not be made available, copied or recited to any other 

person outside the Arts Council (including, without limitation, any person who may use or refer to any 
of the Arts Council’s publications); 
 

4.1.6. Except as provided by 4.1.2 herein, the firm of auditors, its partners and staff neither owe nor accept 
any duty to any other person (including, without limitation, any person who may use or refer to any of 
the Arts Council’s publications), and shall not be liable for loss, damage or expense of whatsoever 

nature which is caused by their reliance on representations in the independent accountants report. 
 

5. Liability provisions 
 

5.1. The accountant will perform the engagement with professional skill and care in accordance with 
Fundamental Principles established by the accountancy bodies, which require that accountants: 

 Behave with integrity in all professional business relationships. Integrity implies not merely honesty 
but fair dealing and truthfulness; 

 Strive for objectivity in all professional and business judgements. Objectivity is the state of mind that 
has regard to all considerations relevant to the task in hand but no other; 

 Not accept or perform work that they are not competent to undertake unless they obtain such advice 
and assistance as will enable them to competently carry out the work; 

 Carry out professional work with due skill, care, diligence and expedition and with proper regard for 
the technical and professional standards expected of them as members of a professional body;  
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 Conduct themselves with courtesy and consideration towards all with whom they come into contact 
during the course of performing their work. 

 
5.2. The accountant acknowledges that he/she will be liable to [grant applicant, the Arts Council for losses, 

damages, costs or expenses (‘losses’) caused by its breach of contract, negligence or wilful default, 
subject to the following paragraphs. 

 
5.3. The accountant will not be so liable if such losses are due to the provision of false, misleading or 

incomplete information or documentation or due to the acts or omissions of any person other than 
the accountant, except where, on the basis of the enquiries normally undertaken by an accountant 
within the scope set out in these terms of engagement, it would have been reasonable for the 
accountant to discover such defects. 

 
5.4. Any claims, whether in contract, negligence or otherwise, must be formally commenced within six 

years after the party bringing the claim becomes aware (or ought reasonably to have become aware) 
of the facts which give rise to the action. 

 
5.5. This engagement is separate from and unrelated to the auditor’s audit work on the financial 

statements of the [grant applicant] for the purposes of the Companies Act 2014 or other legislation 

and nothing herein creates obligations or liabilities regarding the auditor’s statutory audit work that 
would not otherwise exist. 
 

6. Fees 
 
The accountant’s fees together with VAT and out-of-pocket expenses will be agreed with and billed to 

[grant applicant].  
 

7. Quality of service 
 
The accountant will investigate all complaints made known to him/her. The Arts Council or the [grant 

applicant] have the right to take any complaint to the accountant’s regulatory body. The Arts Council 
or [grant applicant] may obtain an explanation of the mechanisms that operate in respect of a 
complaint to the relevant regulatory body. 

 

8. Applicable law and jurisdiction 
 

8.1. This agreement shall be governed by and interpreted and construed in accordance with Irish law. 

 
8.2. [grant applicant], the Arts Council and the accountant irrevocably agree that the courts of Ireland shall 

have exclusive jurisdiction to settle any dispute (including claims for set-off and counter-claims) that 
may arise in connection with the validity, effect, interpretation or performance of, or the legal 
relationship established by this agreement or otherwise arising in connection with this agreement. 

 
9. Alteration to terms 

 
Additions, amendments and variations to these terms of engagement shall be binding only if in writing 

and signed by the duly authorised representatives of the parties. These terms supersede any previous 
agreements and representations between the parties in respect of scope or the accountant’s work and 
the accountant’s report or the obligations of any of the parties relating thereto (whether oral or 
written) and represent the entire understanding between the parties. 
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Example of independent accountant’s report containing unqualified conclusion 

TO BE PRINTED ON AUDITOR’S HEADED NOTEPAPER 

 
Independent accountant’s report to the Arts Council and the board of [grant applicant] on the 
financial information supporting [grant applicant]’s claim for Emergency Stabilisation funding 
from the Arts Council. 

 

We have completed the procedures agreed in our letter of engagement dated [  date  ] in 
relation to the financial information contained in [grant applicant]’s application for Emergency 
Stabilisation funding of [euro……], dated [  date   ] and signed by ………………….. and 
……………………….on behalf of [grant applicant]. 

 
Respective responsibilities of [grant applicant] and accountants 

 
[Grant applicant] is solely responsible for providing relevant and accurate financial information 
on the funding application form and for providing us with the necessary information and 
documentation to enable us to complete the procedures as set out in our engagement letter. 
Our responsibility is to carry out the agreed procedures and to report our conclusions based on 
those procedures to the Arts Council. 

 
Procedures 

 
Our work was undertaken in accordance with the work programme set out in the Arts Council’s 

Emergency Stabilisation Fund application requirements, and the completed work programme is 

appended to this report. Our procedures included obtaining representations from the board of 
[grant applicant] in relation to certain judgemental matters, and these representations are 
attached hereto. 

 
These procedures do not constitute an audit, were restricted to the matters specified in the 
grant application form, and did not extend to the company’s financial statements taken as a 
whole. Therefore this report does not express any assurance in relation to the financial 
statements of [grant applicant]. 

 

This report is made solely to the board of [grant applicant], as a body, and the Arts Council in 
accordance with our letter of engagement. Our work has been undertaken so that we might 

report to the board of [grant applicant], as a body, and the Arts Council those matters we are 
required to state to them in an accountant’s report on a grant application and for no other 
purpose. Our report is addressed to [grant applicant] solely for its use in fulfilling its 
responsibilities for proper application of grant funding from the Arts Council. To the fullest 

extent permitted by law, we do not accept or assume responsibility to anyone other than [grant 
applicant], its board directors and the Arts Council as a body, for our work, for this report, or for 
the opinions we have formed. 

 

Confirmation of cash reserves and conclusion 
 

We confirm that the cash reserves of [grant applicant] as at 30 June 2020 amounted to €………… 
and, based on the cash-flow forecast for the twelve months ended 30 June 2021, the forecasted 

cash-reserves position at 30 June 2021 will be €……….. 
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Based on the procedures set out above, in our opinion all of the figures included in the 

Emergency Stabilisation Fund application claim attached dated [date] are consistent with the 
financial records we inspected and the information that has been provided to us.  

 
Accountant’s name 
Date 
 
Note: The accountant must attach to their report both the completed work programme (Appendix A) 
and the signed letter(s) of representation obtained from the grant applicant.  


